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MEMORANDUM FOR: DD/SSsT Records Management Officer 


SUBJECT: 


Quarterly Report on Records Purge 


REFERENCE: DD/S&T-4299-68, 5 November 1968, 

Same Subject 


25X1A 


1. Per your request in reference memorandum, fol- 
lowing is the OS I records purge report. In general, v/e 
bolievG that excellent progress has been made during 
the past few months in reducing the Office holdings°in 
the Records Center. Since early September 1968, the 
OSf holdings have been reduced by about 17 percent or 
210 cu. ft.; about half of this amount, 103 cu. ft., 
consisted of contract-related records transf erred to 
Ai chives. It should be noted that witii the necessary 
movement of a sizeable amount of certain records from 
analyst files here at headquarters to the Records Center 
shortly after the first of the year, we do not exoect 
our holdings to continue to decrease. We will continue 
however, to follow closely and modify as necessary our 
Records Control Schedules in a continuing effort; to keen 
our Records Center holdings at a minimum. 


ds Management 
, spent cons id- 


2. During No vember 1 968, the OS I 
Officers ^ 

eiable tim? ^.a total of 35 hours) at the Records Center 
an searching for and preparing contract-related records 
tor transfer to Archives. Pertinent correspondence and 
- epor ls were consolidated, arranged by contractors, and 
transferred from the Office holdings. While much of the 
effort to move all Office contract records to Archives 
has been completed, the OS I Records Management Officers 
have yet to complete a search of Restricted Data material 
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, ^^ tinent correspondence and reports. In the future 
;.].l 0 ±f ice contract correspondence and reports for perma- 
nent retention will be forwarded directly to Archives as 
soon as released by the responsible OSI officers. Our 
RhJs can then eliminate the detailed listings and iob 
mincers on such materials which they previously have 
maintained here at headquarters. 

J . as a more detailed breakdown of the 

19SS Se 111 ° SI lloldings at Records Center since September 


OSI Holdings - 28 Aug 68 
Reductions in Holdi ngs (Net) - Sep 68 
Holdings - 1 Oct 68 


1,216 cu. ft. 

40 

1,176 cu. ft. 


Change in Holdings, Oct - Dec 68 
Destroyed S8 cu< ft 

29 cu, ft. at Records Center 
59 cu. ft. at Headquarters 

Tra nsferred from OSI Holdings 104 cu. ft 

103 cu. ft. transferred to Archives 
1 cu. ft. transferred to OEL 


— Transferred from Headquarters to 
Center ‘ 


Rec ords 
21 cu. 


ft. 


Net Reduction 


171 cu. ft. 


— Holdings - 13 Dec 68 


1~,"005 cu. ft". 



Scientific Intelligence 

Distribution: 

Orig. & 1 - Addressee 
2 - AEO/SI 
1 - OD/SI files 


OSI/Exec. Staff 



(18 Dec 68) 


25X1A 


25X1A 
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